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Keep this information memo in your notebook at all times for reference.


1.
REQUIRED TEXTBOOK:   Human Anatomy and Physiology, 8th edition, 

                                             written by Elaine N. Marieb and published by Benjamin/Cummings Publishing Co.

2.  OTHER MATERIALS NEEDED:



a.   NOTEBOOK:  Students must obtain a standard three-ring notebook binder in which to

 

      keep only Anat./Physio. notes, laboratory drawings, quizzes, and all hand-outs.  This note-   

                              book must be kept in good order and brought to each class meeting.  The class notebook 


will be evaluated each semester.  Emphasis will be placed upon completeness, organ-


ization and neatness.   Keep your notebook up- to-date on a daily basis by placing all
      papers in order by chapter & type of assignment.  Most of your notes will NOT be in the


notebook but on CANVAS.  The REST of the items in the notebook (labs, assignments,

quizzes ) will all count be what is graded.  Each semester the notebook will be 50 points 

in the “written work” (35%) category. 



b.  PENCILS:  (never pens) are to be used on ALL labs., quizzes, and tests.  Some of my


 

 tests will use the Scantron answer sheets, which do require a # 2 pencil.  Also, I will 

 


 insist that only PENCILS are to be used on all other tests, quizzes and laboratory

 


 reports.  



c.   NOTEBOOK PAPER is to be brought to each class meeting.  Ragged edges must always



 be cut off before turning in or points will be deducted!
d.  COLORED PENCILS & Pouch:  It is MANDATORY that students also obtain a package



 colored pencils for use on lab. drawings, worksheet exercises, etc.  Container is needed.

3.  ASSIGNMENTS:  



a.   Textbook reading will be assigned each week.  Students are encouraged to read each

 


  chapter carefully, and to complete the outline and take notes on their reading.  At the end of



 each   chapter, students will be assigned several review exercises to write out and place in the




  class notebook.  A chapter outline will be given for each chapter that will be completed!
                               ANY MATERIAL in the textbook reading MAY BE on EXAMS!!



b.   This course is divided into these major units:




           Tissues / Body as a Whole
Respiratory System





 Skeletal System
Digestive System




 
 Muscular System
Urinary System





 Nervous System
Endocrine System





 Circulatory System
Reproductive System





    Lymphatic System


                                     



d.  LECTURE NOTES are MOSTLY to be taken and placed in CANVAS. These notes are very 
                             important for reviewing for quizzes & exams. 



e.   DVD’s and other media will be used.  Students are to always take


 

 notes on these by NUMBERING each note, and the notes are kept in the class notebook.


4. 
TESTING:  



a. Tests will be given at the end of each section or unit.


b. Quizzes may be given several times each week; some will be short “pop” quizzes, while




others will be announced. COUNT ON FREQUENT QUIZZES!!!! 


c. There are separate handouts on QUIZ MAKEUP.  Basics are given below:



d.  If you are absent for a quiz that is up to 20 points you must make up the points by



1. Reading an article of your choice on that same topic that we are studying, 



2. Writing a short report on it.  



3. You must include your bibliography information (using proper MLA format)




4. You may obtain a copy of the quiz for your notebook and for study.  



5. This short  report must cite reference sources other than your textbook (use newspapers, 



   magazines, other books, internet, etc.). 



6.  Five points will be given for each page that is filled correctly




7.  The report must be neatly typed using 10pt Times New Roman   There


           should be no more than 1 inch margins on sides, top & bottom of each page!   
                      More than one  article may be used if necessary!  



8. If using assigned proper format, each page must be 400-500 words 




9. THIS REPORT IS DUE NO MORE THAN ONE WEEK  AFTER YOU RETURN FROM 



   BEING ABSENT!  Anything turned in later that than will not count and the quiz grade will



 become a ZERO !!  It is ENTIRELY YOUR responsibility to get the report in on the correct 




 day whether it is YOUR class meeting day or not. 

BE CLEAR:  If you miss the class period the quiz was given FOR ANY REASON, you must do the make-up.  You may choose to take the quiz BEFORE it is given, that will be allowed. 


e.  If you are absent the day before a test, you will be 



expected to take the test with the class on test day.




If you have ANY OTHER expectations about this, you




 must contact me PRIOR to the test being given! When 




you make that contact, you need to supply the exact




 alternate test date with your request!  And if it is not a reasonable time 




during school, plan on taking it after school withing 2-3 days!  1-2 



weeks after the test will NOT BE permitted! 




If I am handing out the test and we have not 



discussed it, YOU WILL TAKE IT! 



e.  If you are absent the day of the test, you will be expected to take a 



test on the day that you return to school during your free time or by appointment after 



school.   Expect to get a STUDY HALL pass the day you return even if not an Anatomy 



class day!    Make-up tests may be a DIFFERENT FORM than the one used on test day in class.

e. It is your responsibility to make the necessary arrangements for making up any work that you miss due to absences.


5.  POLICIES:



a..   Cheating will NEVER be tolerated!!!  



Please refer to the student hand book on CHEATING.




The consequences for Cheating are the SAME no matter WHAT the point value or 




  importance of the assignment is!  




First Offense is 0 (F) on assignment, parental contact, report on file in Asst Princ Office




Second Offense is an F for the NINE weeks & all above




Third Offense is F for the semester & all above 

COPYING ANY ASSIGNMENT IS CHEATING!

If I COME INTO THE ROOM AND SEE YOU COPYING EVEN one WORD AND YOU HAVE ANOTHER STUDENT’S PAPER, THAT COUNTS AS A CHEATING OFFENSE AS ABOVE.


b.   No eating in this classroom UNLESS ok-ed.  This room is very unsafe for food, due to all of 



the dissections, and chemicals, etc.  Food and DRINK will not be permitted in the LAB AREA




 during labs that use dangerous chemicals. 

c. 
LATE WORK:  All assignments must be handed in at the beginning of the 




period in which each is due.  (or by ten minutes into the period if on CANVAS!) 




Handing work in later in that period or later that day is late.

         One assignment per 9 weeks grading period may be turned in 


late for HALF credit, and after that it is ZERO!  


In other words I will NOT accept them! 



(Unless special arrangements are made prior to the due date,
d. CHECKING ON what WAS MISSED DUE TO AN ABSENCE



I EXPECT you to return to class after an absence knowing what you 



missed AND to perhaps ALREADY HAVE MUCH OF THE WORK



 MADE UP! 



In Anatomy you must KEEP UP, I will be posting assignments, labs, etc, in CANVAS.



You should NEVER return to class without checking



 what you missed!



This will NOT BE TOLERATED!  



In most cases, you can DO MUCH OF THE WORK and have it ready upon your return!



CANVAS is available 24/7—get to it, do the worksheets, even labs, notes BEFORE !!



If you cannot print the assignments, WRITE ANSWERS on paper and bring in, or do in 



  WORD DOC and submit to me via CANVAS 



If you cannot get to CANVAS, STOP by my room, get materials on Day in-between, I will 



GLADLY write you a pass so you won’t be tardy.



Another idea is to check with the other 120 Anatomy students as to what happened



Some of you are frequently ABSENT!  You must check before returning.



I intend to give each student ONE WARNING on



 this, after that I WILL DEDUCT PTS. On the 



assignment(s) that you could done!! 


6.  GRADING:

a. The class grading scale is as follows: 
                         LETTER

           %



A
100-93



A-
92-90



B+
89-87



B
86-83



B-
82-80





C+
79-77



C
76-73



C-
72-70



D+
69-67



D
66-63



D-
62-60



  F
59 & below


b.
Each of the four nine weeks’ grades will be based upon homework, quizzes, class




notebook, laboratories, tests, class participation, and cooperation.
                  7.  GRADE CALCULATION:    



65%  


ASSESSMENTS


35%  


OTHER WORK: labs, HW, etc.

9. 
READ AND SAVE THIS MEMO:  Be sure to read this entire memo very carefully, and have


      Your parents or guardian also read this memo.  Then place it in the front your class notebook


            &           keep it there all year long! 
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